
Estate, Succession & Legacy Toolkit

Name:

Date of Last Update:

www.faiellafinancial.cominfo@faiellafinancial.com



How to use this organizer

Organizing your information is an important step in your estate plan.  This booklet can
help your Family and/ or Executor and/or Power of Attorney to locate the important
documents and information they need if you’re unable to do so yourself or after you
die.

Keep this organizer in a secure place with your other important papers. Let your family
know where it is.

Keep these important details up to date.

important note
This document contains all information for a complete identity theft.  Store
this booklet in a safe place that is only accessible by people you intend to
share it with.

This document is intended as a personal planning tool to help you organize
important information and express your wishes. It is not a legally binding
contract and should not be used as a substitute for professional legal advice
or documentation.

For your assurance, Faiella Financial Group does not have access to any
information entered into these forms once completed.  Your data is neither
stored on our website nor accessible to our team and remains entirely under
your control.



faiella financial contact information
While this booklet is designed as a personal planning tool, we understand
that estate planning can be complex and deeply personal. Our team at
Faiella Financial Group is here to help you navigate the financial aspects of
your plan — from tax-efficient strategies to ensuring your loved ones are
protected.

If you’d like to discuss your estate planning goals, or need assistance
reviewing your financial picture, please reach out:
Email: info@faiellafinancial.com
Phone: 705-674-1974
Website: www.faiellafinancial.com

Scan for our website:

mailto:info@faiellafinancial.com
http://www.faiellafinancial.com/


Personal information

Name:

Birthdate:

Address:

Home Phone:

Mobile Phone:

Mobile Phone Passcode:

Email:

important documents

Email Password:

Social Insurance Number:

Birth Certificate is located:

Marriage Certificate is located:

Driver’s License is located:

Health Card is located:

Passport is located:

Citizenship Certificate/ Permanent Resident is located:

Citizenship for Other Countries:

Other ID’s and their locations:



current employer information

Company:

Name of Manager/ Contact Person:

Phone:

Email:

Group RSP/ Pension/ DSPS

Policy #:

Financial Company: 

Portal Login:

Group Benefits & Life Insurance

Policy #:

Financial Company: 

Portal Login:

Phone:

Email:

Phone:

Email:



Key contact information

Name:

Phone:

Email:

Address:

Executor

Name:

Phone:

Email:

Address:

Power of Attorney

Name: Phone:

Accountant

Name: Phone:

Financial Advisor

Name: Phone:

Lawyer

Name: Phone:

Family Doctor

Name: Phone:

Other Medical Providers

Name: Phone:



key contact information

Name:

Phone:

Relationship:

Address:

Family Members:

Name:

Phone: Address:

Other Relatives/ Friends to be Notified

Relationship:

Name:

Phone: Address:

Relationship:

Name:

Phone: Address:

Relationship:

Name:

Phone: Address:

Relationship:

Name:

Phone: Address:

Relationship:



Key contacts: additional notes



Will & power of attorney

Do you have a will? Yes No

Date of  will (when last updated):

Original document is located:

A copy is located:

Type of will: Notarized

Witnessed

Handwritten (Holograph)

Do you have a living will or power of attorney for personal care? Yes No

Your legal representative for personal care: 

Phone:

Email:

Original document is located:

A copy is located:

Do you have power of attorney for property? Yes No

Your legal representative for property: 

Phone:

Email:

Original document is located:

A copy is located:

Name of lawyer who prepared Will and Power of Attorney:



funeral arrangement & organ donation

Have you made funeral arrangements? Yes No

Funeral Home:

Address:

Phone:

Email:

Have you set out instructions for burial, cremation or funeral? Yes No

Where are these instructions written? Your will A letter document, located:

Do you own a cemetery plot? Yes No

If yes, where is it located?:

Have you provided for its ongoing care? Yes No

The deed to the plot is located:

Do you want to donate your organs or body for transplant, research or education? 

Yes No

Where have you explained this? Will Organ donor card

Driver’s license Your province’s online donor registry 



home & real estate

Property 1

Address:

Type of real estate:

Title is held by: You

Spouse

Joint

Is there a mortgage? Yes No

Where is a copy of the mortgage located?:

Mortgage is held by:

Phone or Email:

Receipts & Record Locations 

Property Insurance:

Deeds:

Name of Land Surveyor:

Property Tax Receipts:

Leases:

Building Cost Information/Receipts:

Date purchased: Purchase amount:

Cost of Additions:

Phone Number: Email:

Any recent property appraisals? Yes No

Name of Firm: Contact Information:



home & real estate

Property 2

Address:

Type of real estate:

Title is held by: You

Spouse

Joint

Is there a mortgage? Yes No

Where is a copy of the mortgage located?:

Mortgage is held by:

Phone or Email:

Receipts & Record Locations 

Property Insurance:

Deeds:

Name of Land Surveyor:

Property Tax Receipts:

Leases:

Building Cost Information/Receipts:

Date purchased: Purchase amount:

Cost of Additions:

Phone Number: Email:

Any recent property appraisals? Yes No

Name of Firm: Contact Information:



home & real estate: additional notes



Vehicles & Other Personal Property 

Vehicles

List of vehicles you own or lease
(year, make, model, etc):

Vehicle registrations are located:

Vehicles’ bills of sale or lease and insurance policies are located:

Other Valuables
Jewelry, stamp collections, coin collections and other valuables are located :

safety deposit box

Do you have a safety deposit box? Yes No

Where is the box located?

Names of the others who have access to it:

Where are the keys located?

List of contents is located: 



taxes

Do you file your taxes yourself? Yes No

Tax Advisor/ Accountant:

Address:

Phone:

Email:

Tax information and supporting data are located:

CRA My Account Login:

CRA My Account Password:

Click to visit CRA website

https://www.canada.ca/en/revenue-agency/services/e-services/cra-login-services.html


bank, credit union accounts

Account 1

Bank/ Credit Union Name:

Branch:

Type of account:

Account #:

Client Portal Login Details:

Account 2

Bank/ Credit Union Name:

Branch:

Type of account:

Account #:

Client Portal Login Details:

Account 3

Bank/ Credit Union Name:

Branch:

Type of account:

Account #:

Client Portal Login Details:

finances & loans:



Scheduled Payments & Bills

Payment 1

Type of Payment:

Paid to:

Account #:

Amount Due ($):

Due Date:

Address, Phone, Email:

Are payments automated? Yes No

Payment 2

Type of Payment:

Paid to:

Account #:

Amount Due ($):

Due Date:

Address, Phone, Email:

Are payments automated? Yes No

finances & loans:



Scheduled Payments & Bills

Payment 3

Type of Payment:

Paid to:

Account #:

Amount Due ($):

Due Date:

Address, Phone, Email:

Are payments automated? Yes No

Payment 4

Type of Payment:

Paid to:

Account #:

Amount Due ($):

Due Date:

Address, Phone, Email:

Are payments automated? Yes No

finances & loans:



credit cards

Card 1

Type of Card/ Issuing Organization:

Name on the card:

Card Number:

CSV Number:

Contact:

Expiry Date:

Card 2

Type of Card/ Issuing Organization:

Name on the card:

Card Number:

CSV Number:

Contact:

Expiry Date:

Card 3

Type of Card/ Issuing Organization:

Name on the card:

Card Number:

CSV Number:

Contact:

Expiry Date:

finances & loans:



other loans / debt obligations

Are there any unpaid loans? Yes No

If yes, list them here:

Where are the records kept?:

Contact Person:

finances & loans:

additional notesfinances & loans:



Where are the policies kept?

insurance: home & auto

Who is the servicing advisor?

(Ie: homeowners, automobile,
cottage, etc)

Insurance Company Policy # Insured Property Representative Contact Information

Do you have any insurance on your life and/or health?

insurance: life & health

If yes, list the information here:

Insurance
Company Policy #

Yes No

Type (Life, CI,
DI, Health)

Coverage
Amount Premium Beneficiary &

Contact Information

Where are the policies kept?

Who is the servicing advisor?



Do you own any insurance on the lives of others?

insurance: life & health continued

If yes, list the information here:

Insurance
Company Policy #

Yes No

Type (Life, CI,
DI, Health)

Coverage
Amount Premium Beneficiary &

Contact Information

Where are the policies kept?

Who is the servicing advisor?

Are you insured through policies owned by other people or entities? Yes No

If yes, list the information here:

Insurance
Company Policy #

Type (Life, CI,
DI, Health)

Coverage
Amount Premium Beneficiary &

Contact Information

Where are the policies kept?

Who is the servicing advisor?



Investments

TFSA

Financial Company:

Phone:

Account #:

Information is located:

Email:

Phone:

Beneficiary(ies):

Email:

Do you invest regularly using automatic payments? Yes No

What account is payment made from? 

How often?

Are you drawing regular payments from this account? Yes No

What account is payment made from? 

How often?

Successor Holder:



Investments Continued

RRSP

Financial Company:

Phone:

Account #:

Information is located:

Email:

Phone:

Beneficiary(ies):

Email:

Do you invest regularly using automatic payments? Yes No

How often?

What account is payment made from? 

RESP

Financial Company:

Account #:

Information is located:

Email:

Beneficiary(ies):

Email:

Do you invest regularly using automatic payments? Yes No

How often?

What account is payment made from? 

Phone:

Phone:



Investments Continued

RRIF or Annuity 

Financial Company:

Phone:

Account #:

Information is located:

Email:

Phone:

Beneficiary(ies):

Email:

Do you receive income? Yes No How often?

Where is it deposited?

Non-Registered Account

Financial Company:

Account #:

Information is located:

Email:

Do you invest regularly using automatic payments? Yes No

How often?

What account is payment made from? 

Address:

Phone:

Address:

Are you drawing regular payments from this account? Yes No

How often?

What account is payment made from? 



Investments Continued

Canada Pension Plan (CPP)

CPP Number:

Location of documents:

Old Age Security (OAS)

OAS Number:

Location of documents:

investments: additional notes

Visit Service Canada Login

https://www.canada.ca/en/employment-social-development/services/my-account.html


Expenses, Subscriptions, Memberships

Cable Provider:

Username: Password:

Internet Provider:

Username: Password:

Phone Provider:

Username: Password:

Gym Membership

Gym name: Contact:

Newspaper/ Magazine Subscription Website:

Username: Password:

Hydro Provider:

Username: Password:

Utilities Provider:

Username: Password:



Expenses, Subscriptions, Memberships

Streaming Services (Netflix, Disney, Amazon, etc))

Username: Password:

Clubs/ Associations 

Name: Contact:

Provider/ Website:

Username: Password:

Provider/ Website:

Username: Password:

Provider/ Website:

Username: Password:

Provider/ Website:

Username: Password:

Provider/ Website:

Name: Contact:

Name: Contact:

Name: Contact:



Email, social media, digital assets 

Do you have an online password manager for your digital assets? Yes No

Company:

Account # or User ID:

Password:

Your digital assets include online accounts, electronic files and data. If information on these assets is
available somewhere else, please note the location below. 

Is information on your digital assets available somewhere else? Yes No

Information is located:

Email Account - Website:

Username: Password:

Social Media Account:

Username: Password:

Social Media Account:

Username: Password:

Social Media Account:

Username: Password:

Email Account - Website:

Username: Password:



Email, social media, digital assets 

Other Online Accounts:

Company: Type of Account:

Account #: User ID:

Password:

Other Online Accounts:

Company: Type of Account:

Account #: User ID:

Password:

Other Online Accounts:

Company: Type of Account:

Account #: User ID:

Password:

Digital assets: additional notes



notes & other wishes


	Untitled

	Text1: 
	Text2: 
	Text3: 
	Text4: 
	Text5: 
	Text6: 
	Text7: 
	Text8: 
	Text9: 
	Text10: 
	Text11: 
	Text12: 
	Text13: 
	Text14: 
	Text15: 
	Text16: 
	Text17: 
	Text18: 
	Text19: 
	Text20: 
	Text21: 
	Text22: 
	Text23: 
	Text24: 
	Text25: 
	Text26: 
	Text27: 
	Text28: 
	Text29: 
	Text30: 
	Text31: 
	Text32: 
	Text33: 
	Text34: 
	Text35: 
	Text36: 
	Text37: 
	Text38: 
	Text39: 
	Text40: 
	Text41: 
	Text42: 
	Text43: 
	Text44: 
	Text45: 
	Text46: 
	Text47: 
	Text48: 
	Text49: 
	Text50: 
	Text51: 
	Text52: 
	Text53: 
	Text54: 
	Text55: 
	Text56: 
	Text57: 
	Text58: 
	Text59: 
	Text60: 
	Text61: 
	Text62: 
	Text63: 
	Text64: 
	Text65: 
	Text66: 
	Text67: 
	Text68: 
	Text69: 
	Text70: 
	Text71: 
	Text72: 
	Text73: 
	Text74: 
	Text75: 
	Text76: 
	Text77: 
	Text86: 
	Text87: 
	Text88: 
	Text89: 
	Check Box90: Off
	Check Box91: Off
	Check Box92: Off
	Check Box93: Off
	Check Box94: Off
	Check Box95: Off
	Check Box96: Off
	Text97: 
	Text98: 
	Text99: 
	Text100: 
	Text101: 
	Text102: 
	Text103: 
	Text104: 
	Text105: 
	Text106: 
	Check Box107: Off
	Check Box108: Off
	Check Box109: Off
	Check Box110: Off
	Text111: 
	Text112: 
	Text113: 
	Text114: 
	Text115: 
	Text116: 
	Text117: 
	Check Box118: Off
	Check Box119: Off
	Check Box120: Off
	Check Box121: Off
	Check Box122: Off
	Check Box123: Off
	Check Box124: Off
	Check Box125: Off
	Check Box126: Off
	Check Box127: Off
	Check Box128: Off
	Check Box129: Off
	Check Box130: Off
	Check Box131: Off
	Check Box132: Off
	Check Box133: Off
	Check Box134: Off
	Check Box135: Off
	Check Box136: Off
	Check Box137: Off
	Check Box138: Off
	Text139: 
	Text140: 
	Text141: 
	Text142: 
	Text143: 
	Text144: 
	Text145: 
	Text146: 
	Text147: 
	Text148: 
	Text149: 
	Text150: 
	Text151: 
	Text152: 
	Text153: 
	Text154: 
	Text155: 
	Text156: 
	Text157: 
	Text158: 
	Text159: 
	Text160: 
	Text161: 
	Text162: 
	Text163: 
	Text164: 
	Text165: 
	Text166: 
	Text167: 
	Text168: 
	Text169: 
	Text170: 
	Text171: 
	Text172: 
	Text173: 
	Text174: 
	Check Box175: Off
	Check Box176: Off
	Check Box177: Off
	Check Box178: Off
	Check Box179: Off
	Check Box180: Off
	Check Box181: Off
	Text190: 
	Text191: 
	Text192: 
	Text193: 
	Text194: 
	Text195: 
	Text196: 
	Text197: 
	Text198: 
	Text199: 
	Text200: 
	Check Box201: Off
	Check Box202: Off
	Check Box203: Off
	Check Box204: Off
	Text205: 
	Text206: 
	Text207: 
	Text208: 
	Text209: 
	Text210: 
	Text211: 
	Text212: 
	Text213: 
	Text214: 
	Text215: 
	Text216: 
	Text217: 
	Text218: 
	Text219: 
	Text220: 
	Text221: 
	Text222: 
	Text223: 
	Text224: 
	Text225: 
	Text226: 
	Text227: 
	Text228: 
	Text229: 
	Text230: 
	Text231: 
	Text232: 
	Text233: 
	Text234: 
	Text235: 
	Text236: 
	Text237: 
	Text238: 
	Text239: 
	Check Box240: Off
	Check Box241: Off
	Check Box242: Off
	Check Box243: Off
	Check Box244: Off
	Check Box245: Off
	Text246: 
	Text247: 
	Text248: 
	Text249: 
	Text250: 
	Text251: 
	Text252: 
	Text253: 
	Text254: 
	Text255: 
	Text256: 
	Text257: 
	Check Box258: Off
	Check Box259: Off
	Text260: 
	Text261: 
	Text262: 
	Text263: 
	Text264: 
	Text265: 
	Text266: 
	Text267: 
	Text268: 
	Text269: 
	Text270: 
	Text271: 
	Text272: 
	Text273: 
	Text274: 
	Text275: 
	Text276: 
	Text277: 
	Text278: 
	Text279: 
	Text280: 
	Text281: 
	Check Box290: Off
	Check Box291: Off
	Text292: 
	Text293: 
	Text294: 
	Check Box295: Off
	Check Box296: Off
	Text297: 
	Text298: 
	Text299: 
	Text300: 
	Check Box304: Off
	Check Box305: Off
	Text306: 
	Text307: 
	Text308: 
	Text309: 
	Text310: 
	Text311: 
	Text312: 
	Text313: 
	Text314: 
	Text315: 
	Text316: 
	Text317: 
	Text318: 
	Text319: 
	Text320: 
	Check Box321: Off
	Check Box322: Off
	Check Box323: Off
	Check Box324: Off
	Check Box325: Off
	Check Box326: Off
	Text327: 
	Text328: 
	Text329: 
	Text330: 
	Text331: 
	Text332: 
	Text333: 
	Text334: 
	Text335: 
	Text336: 
	Text337: 
	Text338: 
	Text339: 
	Text340: 
	Text341: 
	Text342: 
	Text343: 
	Text344: 
	Text345: 
	Text346: 
	Check Box347: Off
	Check Box348: Off
	Check Box349: Off
	Check Box350: Off
	Text351: 
	Text352: 
	Text353: 
	Text354: 
	Text355: 
	Text356: 
	Text357: 
	Text358: 
	Text359: 
	Text360: 
	Text361: 
	Text362: 
	Text363: 
	Text364: 
	Text365: 
	Text366: 
	Text367: 
	Text368: 
	Text369: 
	Text370: 
	Text371: 
	Check Box372: Off
	Check Box373: Off
	Check Box374: Off
	Check Box375: Off
	Text376: 
	Text377: 
	Text378: 
	Text379: 
	Text380: 
	Text383: 
	Text384: 
	Text385: 
	Text386: 
	Text387: 
	Text388: 
	Text389: 
	Text390: 
	Text391: 
	Text392: 
	Text393: 
	Text394: 
	Text395: 
	Text396: 
	Text397: 
	Text398: 
	Text399: 
	Text400: 
	Text401: 
	Text402: 
	Text403: 
	Text404: 
	Text405: 
	Text406: 
	Text407: 
	Text408: 
	Text409: 
	Text410: 
	Text411: 
	Text412: 
	Text413: 
	Text414: 
	Text415: 
	Text416: 
	Text417: 
	Text418: 
	Check Box419: Off
	Check Box420: Off
	Check Box421: Off
	Check Box422: Off
	Text423: 
	Text424: 
	Text425: 
	Text426: 
	Text427: 
	Text428: 
	Text429: 
	Text430: 
	Text431: 
	Text432: 
	Text433: 
	Text434: 
	Text435: 
	Text436: 
	Text437: 
	Text438: 
	Text439: 
	Text440: 
	Text441: 
	Text442: 
	Text443: 
	Text444: 
	Text445: 
	Text446: 
	Text447: 
	Text448: 
	Text449: 
	Text450: 
	Text451: 
	Text452: 
	Text453: 
	Text454: 
	Text455: 
	Text456: 
	Text457: 
	Text458: 
	Text78: 
	Text182: 
	Text282: 
	Check Box459: Off
	Check Box460: Off
	Text461: 
	Text464: 


